
M C P S D # 1  R E T U R N I N G  S T U D E N T

R E G I S T R A T I O N  I N S T R U C T I O N S

Login to the PowerSchool Parent Portal. If you do not

remember your Powerschool Parent portal login information,

please give our offices a call (701-444-3626) and we can assist

you.  

https://watford-city.ps.state.nd.us/public/

1.

https://watford-city.ps.state.nd.us/public/


Once logged in, this is what you'll see. Personal information

on this example has been blocked out for the sake of

privacy. Notice blocks 1 & 2 in the upper left. Student names

appear in that area. Notice the Navigation section on the left

side. Eventually we’ll deal with the Forms listed under there.

2.

This is the lower half of the same first screen. Click Account

Preferences to setup a few preferences for your account. If

you have done this already, skip to #7.

3.



Select the default language associated with your parent

account. If any other preferences need to be set or changed,

do so. Click “Save” to save the preference changes.

4.

If you have a message in yellow, you need to configure

something more in a different setting area. Click the GEAR

symbol at the upper right.

5.



Designate whether or not you want Parent Notifications

from the system. If you answer ”Yes” you will be prompted to

add an email address to which notifications should be sent.

Click “Save” to save whatever information was changed in

these settings. 

6.

Click the Forms navigation selection and click the

Enrollment tab. You will be presented with various forms

that need to be filled out. A status of “Empty” on the right

side indicates that the form hasn’t been filled out. Start with

the Registration form which is Form A. Complete all the

forms presented to you under the General section. For now

the forms include A, C, F, G, H, L and M. If there is a need to

request a petition for a change of elementary school, see

Form N for the Boundary Waiver information. The Boundary

Waiver Form N is due May 31, 2022. There will be a few more

forms to fill out in the Fall such as the Free/Reduced Meal

form if the family qualifies for that, Student Custody form if

that applies, and the Technology Expectations for School

Issued Devices form.

7.



When dealing with forms, notice that you can scroll through

the form names using the forms scroll bar at the top of the

screen. Use the left and right arrow buttons for that. Or you

can use the Forms navigation button to return to the list of

the forms.



Click the “Add” button to insert an entirely new contact.

Click the pencil button to modify the information for an

existing contact. If you are working in Spanish, there is a

quirk in the system such that when dealing with Contacts,

the system doesn’t yet support showing the contact detail

information in Spanish. This is inconvenience has been

reported to the vendor of the system. 

If a contact block shows a green check on the Data Access

field, that means that this is the contact with access to this

parent portal. If there are any issues with this, please contact

the school office to discuss the situation.



This screen shows an example of the top part of the contact

information block presented by the system. Any field with a

red asterisk * means that the field is required. Fill in all

required fields. Note that the Employer field is optional and

just needs the name. The Address and Phone fields that

follow are the Contact’s Address and the Contact’s Phone,

not the Employer’s address and phone.



This screen shows the lower portion of the Contact

information screen. Click the radio buttons that give

permissions for this Contact pertaining to the student for

whom the form is being filled out. Click the “Add” button to

save the changes to the Contact information.

This screen shows the end result if all the Contact radio

permissions are selected. 



Some forms have free-format text. Type in the response that

best fits the student and/or family.

Some forms have boxes to check the response that best fits

the student and/or family. This is an example of such a form.

Just one box can be selected.

Many of the screens have a place for the parent to certify

that the information provided is correct. Click the box to

consent, type the name of the parent or legal guardian that

filled out the form. The date is auto-populated for

convenience.



Some forms have a simple check box to indicate that the

parent is done reviewing the information presented. All

forms have a “Submit” button to indicate that the form is

filled out and is ready for district processing. Since all forms

are kept in the parent portal for the duration of the school

year, parents can return to these information forms at any

time during the school year to review policies or to renew

familiarity with content, such as the Building Bell Schedules. 


